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Hastings Voluntary Action



CONFIDENTIAL

                                                                  APPLICATION FORM

Applicants should complete this form, and must be able to show that they have the skills, knowledge and experience for the post as detailed in the person specification.  Please do not attach any additional information or C.V. but you can continue on a separate sheet if necessary.



	Post(s) applied for:  
           

	PERSONAL DETAILS   (Please complete this section in BLOCK CAPITALS if handwritten)

	Surname:


	Forename(s):                             

	Home Address:


	Telephone Number(s): 

(Day)

(Evening)



	
	Email address:

	REFERENCES:  Two references will be required if you are shortlisted for interview; one will be from your present or last employer and one from either a previous employer or someone other than a relative.

	1.   Name of referee


	Postal address


	Relationship to you



	Phone number


	Email address



	2.   Name of referee


	Postal address


	Relationship to you



	Phone number


	Email address



	Please indicate if either or both referees may be approached before you are offered a post

	Referee 1:       YES/NO


	Referee 2:     YES/NO

	How did you hear about this job vacancy?




	EDUCATION 

	Schools, colleges & universities attended

(including addresses)
	Qualifications & certificates obtained

(with grades & subjects)
	Dates

	
	
	

	OTHER TRAINING OR QUALIFICATIONS



	VOLUNTARY WORK AND/OR OTHER EXPERIENCE RELEVANT TO THE POST 




	EMPLOYMENT

	Name and address of present or most recent employer if relevant:



	Position held:
	Salary scale:

Salary:

	Dates employed:
	Period of notice required:



	Description of main duties:



	Reason for leaving:



	Please list details of previous employment with most recent first. Please explain any gaps in your employment history.

	Employer’s name and address


	Position(s) held and brief description of duties

	Dates

From                       To




	Which job are you applying for?


	SUPPORTING STATEMENT: You are invited to give here a brief summary (up to 1000 words) of the experience, knowledge, skills and abilities you would bring to this post.  Please make sure you use examples that match the essential criteria in the person specification included in the job description. . Please continue on a separate sheet if necessary.



	SECTION 4(2) OF THE REHABILITATION OF OFFENDERS ACT 1974 DOES NOT APPLY TO THIS POST. 

Applicants are not entitled to withhold any information about convictions which for other purposes are “spent” under the provisions of the Act.  Information should be given separately and will be treated completely confidentially.

	DECLARATION

I confirm that the above statements are true and correct.  I understand that any misrepresentation will invalidate my application and, if employed, could lead to dismissal.  I am prepared to undergo a medical examination if required and confirm that, to the best of my knowledge, there are no medical or other reasons which would prevent me from undertaking the duties of the post.

Signature:                                                                                                                       Date:



	Please return this application form, with the equalities monitoring form to: jan@hastingsvoluntaryaction.org.uk
or to: Hastings Voluntary Action, Jackson Hall, Portland Place, Hastings, TN34 1QN.




1
2

